
                                       
 

Teaching and Learning Online Content Builder Site Access 
 

How-to to Request this Content Builder site and Customize you own copy 
 

1. Please send a request to support@skillscommons.org and include the MERLOT 
member's email address that you want the copy of the website sent to. 

 
2. Once you have received an email confirming your copy of the website, login to MERLOT 

and click on your Member Profile to get a drop-down menu and then click on "My 
Content Builder" within the drop-down list. 

 

 
 

3. Find the website within "My Sites" and click on the edit button. 
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4. Edit the site as you wish. 

 

 
 
 

5. When you are finished editing the site, click Exit in the top right corner of the page. 
 

 
 
 
 



                                       
 

 
 
 
 

6. Next, make it public at least so you can share it with colleagues. 
 

 
 

 
 

For more detailed instructions, including a video tutorial, on how to make your site 
public, please click this link: Making Your Site Public 

 
 

Got Questions? Contact Us at 
support@skillscommons.org  

 

http://info.merlot.org/merlothelp/topic.htm#t=Content_Builder_Making_Your_Site_Public.htm
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